Anthony Brown
Loveland, OH 45140 | (614) 352 1518 | anthonycbrown2004@gmail.com | www.anthonycbrown.com | Anthony Brown | LinkedIn

EDUCATION

Bachelor of Arts in Creative Writing, English Education, Literary & Cultural Studies Expected Graduation: Fall 2029

University of Cincinnati, Cincinnati, OH
e Minor: Media Production, Marketing, Fashion Studies, Organizational Leadership, Sports Administration
o Certificates: Copyediting & Publishing, Professional Writing, Literary Journalism
e GPA:3.962
e Relevant Coursework: Writing for Business, Creative Writing Pedagogy, Professionalism & Purpose, Copyediting &
Publishing Internship, Co-Op Experience A&S Pt. I, Editing Professional Documents, Co-Op Experience, Creative
Writing & Literary Publishing, Desktop Publishing, Intro to Copyediting & Publishing

EXPERIENCE
Technical Writing Co-Op December 2025 — Present
CareStar, Blue Ash, OH
e Proofreading grant documents including Request for Proposal (RFP) and Letter of Inquiry (LOI) documents of up to 110
pages; responsible for fixing common grammatical errors such as misplaced commas, spelling errors, and various spelling
mechanics in developmentally editing and copyediting throughout whilst adhering to CareStar Visual Guidelines (VIG)
e Spearheading research on organizations/foundations missions, values, and permissions for grants while writing and
editing grant writing documentation on behalf of CareStar Community Services for content, structure, consistency,
grammatical accuracy, and narrative cohesion; responsible for writing all LOI and RFP documents of up to 40 pages
e Working on various writing projects as assigned such as research portfolios, proofing notes, and drafts of LOI and RFP
documents; researching grants that correlate with CareStar’s values, mission statements, and goals while looking at
various grant maker’s regional focuses, average grant amounts, and deadlines for LOI’s and RFP’s via GrantStation

Marketing Intern January 2026 — Present
Learning Grove (Remote), Covington, KY
o Constructing and managing social media content across agency platforms such as Facebook, Instagram, and LinkedIn
whilst developing social media content calendars and collaborating across agency teams to develop various marketing
strategies and materials
e Supporting graphic design for various marketing and communications projects whilst developing naming conventions and
systems for filing photos and documents on an agency shared drive
e Pioneered various communications pieces for ongoing and special projects as assigned such as annual reports, fundraising
appeals, monthly newsletters, and creating narratives for storytelling whilst keeping in communication with various
departments through applications such as Microsoft Teams and Outlook.

Peer Career Coach August 2025 — December 2025
University of Cincinnati Blue Ash, Blue Ash, OH
e Teaching over 200+ students about resume standards and best practices and tips for interview preparation in addition to
career coaching students about career exploration, proper business etiquette, job searching, co-ops, internships, and
professional development support through 30 minute 1:1 sessions
e Coordinating meetings with students through the Handshake platform about their resumes, cover leters, and mock
interview practice, while also maintaining prompt follow-up communication with over 500+ employers that establishes
UC Blue Ash Career Services as the go-to resource for employer engagement on campus
e Strengthening employment-driven relationships with 70+ area businesses and community partners, while contributing
towards the outreach of over 7,000 students in writing the Career Services portion of the Thursday newsletter that
highlighted career expos, career fairs, job shadowing opportunities, and events hosted by UCBA Career Services

HONORS AND AWARDS
Outstanding Student of the Year in English — University of Cincinnati Blue Ash 2024 2023-2024
Best Creative Work. “Blurring Realities: A Journey Through Horror and Truth.” University of Cincinnati Blue Ash Mediated
Minds Undergraduate Research Conference April 2025
General University Endow Scholarship Recipient - $2,000.00. August 2025
William H. Hewett Memorial Scholarship Recipient - $1,000.00. August 2025
Richard Wiliam Vilter JR & Barbara Watt Vilter Endowment Scholarship - $1,500.00 April 2026

SKILLS

Technical: Microsoft Office (Excel, Outlook, OneDrive, PowerPoint, Teams), Google Documents, Canva, Weebly, RStudio,
Submittable, Duosuma, Social Media Management (Facebook, Instagram, LinkedIn), Adobe Creative Cloud (Photoshop, InDesign, &
[llustrator), WordPress, GrantStation.
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